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. GOVERNMENT OF THE PROVINCE OF SASKATCHEWAN . .
- DAILY REGISTER , ;
~ ’ NOTES . G
é‘l) Teachers from outside the Province must not take charge of any school in the Province without first asoertaining the
standing to which they are C should be for  to the Department of Education, Regina.
+ (2) An soon as achool is opened the Inspoctor of Schools should be notified.  © - ¥ ¢ s+l eli] '

(3) If there is not a copy of the Course of Study and of the Regulations in the sch these shouid be obtained at once from
the Department of Educatlltam, and closely followed }l')y the teacher.gul& T 001'

4) The school should be provided with a bookease with lock and key in which to keep the library books and any lus
supply of free text-books. The teacher should see that these are well cared for, and that there is a complete record kept of the
same. Blank books for recording the free text-books are supplied by the Department of Education. :
o't h(eﬁ) Tg: teacher is warned against making sweeping promotions on leaving the district without regard to the real standing

pupils. .

(6) The teacher shall prepare a time-table and have it placed in & conspicuous position in the school.

(7) The agreement between the trustees and the teacher shall be preparod in triplicats, and one copy forwarded to the Depart~
ment of Education as soon as the teacher takes charge. The other ocopies should be retained by the teacher and the school board.

(8) Notes should be made of difficulties and referred to the I p on the jon of his visit.

(9) When corresponding with the Department, teachers are asked to write on only one side of the sheet and to refer to only.
one subject in a letter. The full name of the teacher should appear in the letter s given on his or her certificate and the regis-
tered number of the certificate should be indicated. ’ S & :

4 (10)4 Every teacher should become thoroughly familiar with the extracts from The Schpol Act and the Regulations given herein.

DEPARTMENTAL BXAMINATIONS 7 ¥ i 4 ;
§ De&nmental examinations for Grade VIII diplomas (admission to High Schools and Collegiate Institutes), Second and
- First Class Teachers’ diplomas, Commercial diplomas, will be held each year during the latter nlput of June. Candidates for any
< =" of these examinations must make application on the prescribed form dunnéthe month of April. Applications received later than
- .. May 1 will not be accepted. Blank forms of application may be obtained from the Department. - RS

1 =

THE SCHOOL REGISTER b
General Instructions

- In keeping this register the teacher is required to observe the following regulations:
Norz—All entries should be made in ink. Ea £ Ex
(1) Teachers shall register pupils under their full names, avoiding the use of nicknames and initials.
! (2) The blank spaces at the head of each page shall be filled and the name, age and grade of each pupil attending school
inserted on the first teaching day of each month. . S sl
" (3) Each pupil shall be given a register number on the first day of his attendance in any year, and he shall retain this number
throughout the year unless he is promoted to another room, in which case he shall be given a new register number.
(4) On the last teaching day in each month the teacher shall caleulate and enter in the refister (a) the actual and the possible
agpegat,e days’ attendance for the month, (b) the average attendance, (c) the age ol attend , and shall t fer the
month’s attend to the 'y of attend. for the term at the back of the register. :
(5) The possible attendance for any day is the total enrolment for that day. :
(6) In calculating the days’ attendance, half days shall be counted as such and not as whole days.
(7) In calculatinf the average attend and percentage of attend for any month or term, the calculation shal! be
carried to two decimal places. -
(8) The actus! aggregate days’ attendance for any month shall be found by adding the number of days and half-days all the
pupils enrolled were present during the month. !
(9) The possible aggregate days’ attendance for any month is the sum of the total possible daily attendance for such month.
(10) The average attendance for any month shall be found by dividing the actual aggregate days’ attendance for such month
by the number of teaching days school was actually kept open during the month.
(11) The percentage of attendance for any month shall be found by multiplying the actual aggregate days’ attendance for
such month by 100 and dividing the result by the possible aggregate days’ atoendynix?oe.
(12) The average attendance for any term or year shall be found by dividing the actual aggregate days’ attendance for such
term or year by the total number of teaching days school was actually kept open during the term or year.
(13) The percentage of attendance for any term or year shall be found by multiplying the actual aggregate days’ attendance .
for such term or year by 100 and dividing the rosult by the possible aggregate days’ attendance (i.e., the sum of the possible
aggregate days’ attendance for all the ths of such term or year).
(14) In every district the teacher shall call the roll twice during each school day, viz.: at 9 a.m. and 1.30 p.m.
(15) Every teacher shall adopt some simple method of recording “lates” in the school register.
(16) At the close of each school term—December 31 and June 30—tho teacher shall ise the attend for the term
on the pages provided for that purpose at the back of the register.
DEPARTMENTAL REPORTS
Teachers are required by The School Act to assist school officials in making out all nt returns, and they should use
every diligence to sec that al\y such returns are correctly made up and promptly forwarded to the i)epart.ment. Copies of these
forms may be obtained from the Department as required. :
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ENROLMENT.—The number of pupils enrolled is the actual number of pupils who have at any time been
. in attendance during the period indicated. Wi :

AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupil-days attendance *
(a;.ctual attendance) by the number of days open. The calculation should be carried forward to two decimal
places. . : } . . ] . o )

PERCENTAGE OF ATTENDANCE.—Percentage of attendance is calculated by multiplying the pupil-

: ‘days attendance (actual attendance) by 100 and dividing the result by the pupil-days enrolment (possible
attendance). The calculation should be carried forward to two decimal places. i T
. -MONTHLY RECORDS.~—On the last teaching day of each month the teacher shall calculate and enter
. all the information required at the bottom of each attendance page and transfer the same to the ‘Summary.
.. of School Attendance’ at-the middle of the register. Gt S e T R S SR L
v, . In case any pupil is absent on the last day of the month it might be advisable, in order to aveid unneces-
.- sary erasures,-to delay the totalling of the pupil-days enrolment until definite information is secured as to .
_ whether or not such pupil has withdrawn permanently. e

% game in the right-hand column and transfer to the “Summary of Pupils’ Attendance’ opposite each pupil’s
" name on the first or last half-page. oo : JE e i ;
; The Local Attendance Officer shall be notified of all pupils not in regular attendance as required by The
School Attendance Act. w4 ; oy e . Ry

HALF-YEARLY AND YEARLY RECORDS

‘pleting the monthly records:, .~ . ' & . ; . e
(a) complete the “Summary of School Attendance” for the term;: """ s gl
~ (b) complete the half-yearly return (form 48) and sign the declaration thereon; : )
(c) complete: the statement required for the annual meeting, in accordance with the provisions of para-
graph 1 of section 70 of The School Act. g

. tnformation. ; . : . R i
TERM ENDING JUNE 80.—On the last teaching day of the term the teacher shall, after completing
the monthly records: . E LR T ik e
(a) complete the “Summary of School Attendance” for the term and year; i
(b) complete the half-yearly return (form 48) and sign the declaration thereon;*

e

the number of days each pupil was in attendance during the year; .. - -
(d) complete the “Attendance by Days” table at the middle of the register from the information avail-
able in the “Summary of Pupils’ Attendance;” RSO G s
(¢) complete the information required in the fourth and ffth columns of the “ Enrolment and Record of
Pupils”—age and grade on June 30 or on date of leaving; .. it o GERt
() complete and sign the “Annual Return” (form 20). e . e

SPECIAL HALF-YEARLY RETURNS.—When three or more rooms are in operation in ‘& district a com=-
bined half-yearly return (form 48) is required and should be prepared by the principal.: The necessary informa-
tion for the junior rooms will be supplied to the principal by the teachers in charge. .’ o .

SPECIAL YEARLY RETURNS.—When two or more rooms are in operation in & district the information -
required for the annual meeting and for the completion of “The Annual Return”. (form 20) must be SUM-
;MAll}ISED by the principal. The necessary information will be supplied to the principal by the teachers
in charge. ' R T : e ; :

When pupils have bden "‘RANSFERRED from one room to another during the year care must be taken
to see that DUPLICATIONS do not occur in calculating the enrolment and days attended by each pupil.
If a pupil is registered as attending 90 days in one room and 110 days in another room in the same district,
such will be entered as only one pupil enrolled and in the ‘“ Attendance by Days” table as one pupil in attend-

.~ ance for 200 days, not as one for 90 days and another for 110 days. 2 : ;
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Term ending June 30, 19 :
{5 Name ' -

St e Address

(3)&-

@

fChairman: ,
Beoretary:) © | F [
L Teacher: . (nHegabeth &’”&f el (
. Classof Certiﬁcate_jwaic i i
‘ vNumber:of‘certiﬁcaee;,{i?_vl'a?f?'» :

"

i (2)

Xl

- *"The teacher shall also calculate the number of days each pupil was present during the month, enter the '

- TERMENDING DECEMBER $1.—On the last teaching day of the term the teacher shall, after com- .~ T
. NOTE—It will be necessary to have avaslable the register for the term mdind tJuﬁ'bnceding June 30 in order lo_secure this . . -

(c) complete the “Summary of Pupils’ Attendance’” on the first and last half-pagés by célcqlgting' i

R e e




~

)

/o ,

ﬂ’mlﬁfﬂﬂaﬂ&mﬁz

il 28 12
'tu]m
lisehina
111

)
hov~

) S~
5 &?‘ Dot o | U\“‘ ot 70

‘Pﬁrm“f-DAYs"krrENDANcE“

ST N G ) %v\
YREAD THE INSTRUCTIONS‘J_ON PAGES l AND 2 CAREFULLY




[

)

)

; + ENROLMENT.—The number of pupils enrolled is the actual number of pupils who have at any time been e
- . in attendance during the period indicated. W Codle oy i . R
- - AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupil-days attendance
(t;.ctual attendance) by the number of days open.  The calculation should be carried forward to two decimal
places. R I NS T I SR R e
PERCENTAGE OF ATTENDANCE.—Percentage of attendance is calculated by multiplying the pupil- . o
" days attendance (actual attendance) by.100 and dividing the result by the pupil-days enrolment (possible *
~attendance). The calculation should be carried forward to two decimal places. e i R gt s
.--'+- MONTHLY RECORDS.—On the last teaching day of each'month thé teacher shall ‘calculate and enter
sll the information required at the bottom of each attendance page.and transfer the same to the *Summary
of School-Attendance’” at the middle of the registery :saiivt sk a0 Dot R S i
- In case.any pupil is absent on the last day of the month it might  advisable, in order to avoid unneces-
sary erasures,.to delay the-totalling of the pupil-days enrolment until definita information:is:secured as to
‘whether or not such pupil has withdrawn permanently, « 4% 558 s A S g
i «:-'The teacher shall also calculate the number.of J;,yn each pupil was present during the month, enter the{);
ame in the right-hand column and transfer to the “Summary of Pupils’: Attendance’”” opposite each pupil’s
name on the first or last half-page. ;. -.igs % B e
- The Tocal Attendance Officer shall be notified of all pupils not in'regular attendance as required by, The

S HALF-YEARLY'AND' YEARLY RECORDS

TERM ENDING DECEMBER 81.-~On, the, last teachingjday .

pleting the monthly records: -, - ST EN Tal g Ty

... (a) complete the “Summary of School Attendsnce” for the term ;- gy

"% (b) complete the half-yearly return (form 48) and sign the 'dbclaration t Y
.(c) complete the statement required for the annual meeting, in accordance wi

- graph 1 of section 70 of The School Act. .~ | "o sbn e Slias i s

s NOTE.—II%II be necessary to have available the register for the term ending the preceding June S0 ‘in order lo securs this

i - TERM ENDING JUNE 30.—On the last teaching day of the, term the teacher shall, after completing

the monthly records: CEL PEe A LA P ane g Pl
<. (a) complete the !Summary. of School Attendance™ for the térm and year;

th__the . provxslon;i paraf

7 (b) complete the half-yearly return (form 48) and sign the declaration thereo
" (c) complete the “Summary of Pupils’ Attendance” on the.first-and last half-
: the number of days each pupil was in attendance during the year; - St Mt
(d) complete the “Attendance by Days” table at the middle of the register from the inf
able in the “Summary of Pupils’ Attendance;” : TR e ‘
(¢) complete the information required in the fourth and fifth columns of: the Enrolment and
Pupils’—age and grade on June 30 or on date of leaving; . A .
(f) complete and sign the *Annual Retum";((form 20). ¢ - ;

5

g

R
*" SPECIAL HALF-YEARLY RETURNS.—When three or more rooms are in operatio 1
bined half-yearly return (form 48) is required and should be prepared by the principal. «The necessary informa- - ...
tion for the junior rooms will be supplied to the principal by the teachers in charge. .~ TS

& district a com-"

o v i SPECIAL YEARLY RETURNS.—When two or more rooms are in operation in & district theui‘r.\fox'inatjon;uT / .
3 required for the annual meeting and for the completion of “The Annual Return” (form_ 20) must be SUM- . - . |
" S _MAII]HSED by the principal..;, The necessary information will be supplied to the principal by the teachers . - - - .

*in charge. - - , it e A N i o )

s When pupils have been TRANSFERRED: from one room to another dun'nﬁ:he year care must be taken .~
" to see that DUPLICATIONS do not occur in calculating the enrolment and days attended by each pupil. -
If & pupil is registered as attending 90 days in one room and 110 days in another room in the same district,:,
such will be entered as only one pupil enroiled and in the * Attendance by Days” table as one pupil in attend-
" ance for 200 days, not as one for 90 days and another for 110 days. ..} ; g AR, ik
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“"ENROLMENT.—The number of pupils enrolled is the actual number of pupils who have at
any time been in attendance during the period indicated. . i TN )

AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupil-days atten-" .~
dance (actual attendance) by the number of days open.. The calculation should be carried forward = .
to two decimal places, * .. Tiil S e TR [ )

.- PERCENTAGE OF ATTENDANCE.—Percentage of attendance is calculated by multiplying the
‘pupil-days attendance' (actual attendance) by 100 and dividing the result by the pupil-days enrol-
ment (possible attendance). The calculation, should be carried forward to two decimal places. ;
" 'MONTHLY RECORDS.—On the last teaching day of each month the teacher shall calculate 5
nd enter all the information required at the bottom of each attendance page and transfer the
ame to the ‘‘Summary of School Attendance” at the middle of the register,: .~ :: : g
- In case any pupil is absent on the last day of ‘the month it might be advisable, order to -
-avold unnecessary erasures, to delay the totalling of the pupil-days enrolment until definite infor-
_mation is secured as'to whether or noi.sueh pupil has withdrawn permanently.. ; Gy

.- The teacher shall also calculate the number of days each pupil was present during the ‘month,
nter the same in the right-hand column.-and-transfer to'the ,“Summary“of,;Pupil'sAAt.tendance'

pposite each pupil’s name on the first or’last half-page..i
. . The Local Attendance Officer shall be notifled .of all
juired by?The.School‘Atteyndance‘Ac‘t. i : ;

LW S ALF.YEARLY Y AND 'YEARLY RECORDS " "7
- TERM ENDING DECEMBER 31.—O0n'the'last teaching day of the term the teacher shall, afte
completing the monthly records:: ;+ i i i Feh e B g

.~ (a) complete the “Summary of School Attendance”, for ‘the' term; e
.. (b) complete the half-yearly return (form 48) and sign the declaration thereon;
. (¢) complete  the statement required for the annual meeting, in accordance with the
... . lons of paragraph 1 of section 70 of The School Act.. . '. - e e B
¢ NOTE.—It:will be necessary to have available the register for the term ending the prece
Vb -“ing June 30 in order to secure this information.:= .. . ek s
- TERM ENDING JUNE 30.—Ori. the last teaching day of the term the teacher shall, after com-

t’lplls. not in fegula:r' zitfeﬁdz_z;x}ceq‘

provis-

- pleting the monthly records: e L, i [ .
(a) complete the “Summary of School : Attendance” for the term and year; ¥ " L
; complete: the half-yearly return (form 48) and sign’the declaration thereon; @« s
c¢)-complete the “Summary. of Pupils’ Attendance” on the first and last half-pages by calcu=;+' "
. *lating the number of days each pupil was in attendance during the year; R TERSE R
‘(d) complete the “Attendance by Days” table at the middle of the register from the informa-
tion available in the “Summary of Pupils’ Attendance”; Rt (i SR D
(e) complete the information required in the fourth and fifth columns of the “Enrolment and -
v Record of Pupils”—age and grade on June 30 or on date of leaving; .
“tw ' (f) complete and sign the “Annual Return” (form 20). : PR A BRI s
g * SPECIAL HALF-YEARLY RETURNS.—When three or more rooms are in operation in a dis-
.., trict a combined half-yearly return (form 48) is required and should be prepared by the principal. i
:. The necessary information for the junior rooms will be supplied to the principal by the teachers in ;.
. charge. St ; o P, G
... SPECIAL YEARLY RETURNS.—When two.or more rooms are in operation in a district the . . . ' i
* information required for the annual meeting and for the completion of “The Annual Return” ' #
" (form 20) must be. SUMMARISED by the principal, The necessary information will be supplied -
: to the principal by the teachers in charge. d, i, ‘
w0 . When pupils have been TRANSFERRED from one room to another during the year care must - -
~; be'taken to see that DUPLICATIONS do not occur in calculating the enrolment and days attended - -
by each pupil. If a pupil is registered as attending 90 days in one room and 110 days in another :
room in the same district, such will be entered as only one pupil enrolled and in the “Attendance
" by Days” table as one pupil in attendance for 200 days,:not as one for 90 days and’ another for
110 days. ; . Bt : : Rl
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ENROLMENT The number of pupxls enrolled is the actual number of puplla who have at any tnne been

in attenda.noe during the period indicated. . = : 4
- AVERAGE ATTENDANCE.—Average attendanoe is calculate by dlvidmg the pupll-ds.ys attendmce
o (wtual attendance) by the number of da.ys open. - e calc\ﬂatlon should be carried forward to two decimal ;

PERCENTAGE OF ATTENDANCE ——Peroenta.ge of s.ttendanoe is calculated by multxplymg the pupxl- .
days attendance (actual attendance) by 100 and dividing the result by the pupll-deys enrolment (possxble
attendance). The calculation should be carried forward to two decimal places. . e
“, MONTHLY RECORDS,~-On the last teaching day of each month the teacher shall calculate and enter
all the information required at the bottom of each attendance page and transfer the same to the S
‘of Bchocl Attendance’’ at.the middle of the register. ... 5 : :

», In case any pupilis absent on the last day of the onth it '
sary. erasures, to delay the totalling of the pupil-days- enrolment untxl definite mformatlon is secured a8 to .
whether or not such pupil has withdrawn perma.nentl = : ;
~The teacher shall also calculate the number of -each’ pupil was present during the month, enter th
same in the right-hand column and. transfer. to the " Attendance” opposlte eacb pupxl'
mmeontheﬁrstorla.sthalf-page* :
o The Local Attendance Ofﬁoe
/School Attenda.nce Act.

TERM
pleting the monthly records:
a) complete the “Summary of School A o
b) complete the half-yearly return (form 48) and sign the decla.mtlon thereon
c) complete the statement required for the annual meetmg, in aocordsnoe wnth the provisions of para
graph 1 of section 70 of The School Act. . o
OTE nwnt'lfl bomi;:omlohaumﬂable remmr)‘or thehrm mdmgthe preudinq Jm 80 4 order lo secure this -
o g . )
: TERM ENDING JUNE '80.~On’ th last teachmg day of the term the teacher shall, a.fter completm
“the monthly records: .
(a) complete the “Summary of School Attendance” for the term and year
Eb) complete the half-yearly return (form 48) and sxgn the declaration thereon; "~
- (¢) complete the “Summary of Pupils’ Attendance” on the. first anrl last half-pagee by. calculﬂ.tmg
" the number of ‘days each pupil was in attendance during the year
(d) complete the “Attendance by Days” table at the mlddle of the register from th info
- able in the “Summary of Pupils’ Attendance;” -
(9 oomplete the information required in the fourth and fifth columns of the Enrolmen and Record of
Pupils”’—age and grade on June 30 or on date of lea.vnng, ;
: (f) complete and sign the “Annual Return” (form 20). . :
" SPECIAL HALF-YEARLY RETURNS.—When three or more rooms are in operatlon in & district &
*, bined half-yearly return (form 48) is required and should be pregared by the principal. .. The necessary informa-~
tion for the junior rooms will be supplied to the principal by t teachem in charge.
... SPECIAL YEARLY RETURNS,~~When two or more rooms are “Jeratxon ina ‘ormation :
required for the annual meeting and for the completion of “The Annual Return” (form 20) must ‘be SUM-
MA};R‘;ISED by the pnnclpal ‘The  Decessary. mlormatlon ‘will be supphed to the prmclpal by the teachers
“in char b
: When pup 1s ha RRED from one room to a.nother d\mng the yeer ‘care must be tak
- to see that DUPLICATIONS do not ocour in calculating the enrolment and days attended by each pupil. - O
Ifa puinl is registered as attending 90 days in one room and 110 days in another room in the same district,’ B
such will be entered as only one pupil enrolled and in the “ Attendance by Days” table as one pupll in atteud- f
ance for 200 da,ys, not as one for 90 days and another for 110 days
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‘ A The teacher is requxred to keep a record of all days pupﬂs are. a.bsent, mdlcat'
T therefor i.e., sickness, dlstance from' school, weather truancy, pa.rents mdxﬂerence, ‘work,
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e, W ENROLMENT.—The number of pupxls enrolled is the actual number of pupﬂs who have at any time been -

. in attendance during the period indicated. b
-7, AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupll-ds.ys attendance -
i (actusl attendance) by the number of days open. The calculation should be camed forward to two decimal

PERCENTAGE OF ATTENDANCE —Percentage of attendance is calculated by multiplying the pupil-
* days attendance (actual attendance) by 100 and dividing the result by the pupil-days enrolment (possible
-attendance). The calculation should be carried forward to two decimal places.
<. MONTHLY RECORDS.—On the Iast teaching day of each month the teacher shall calculate and enter
all the information required at the bottom of each attendance page and transfer the same to the “ Summary
. of School Attendance” at the middle of the register. -

- In case any pupil is absent on the last day of the month it mxght be advisable, in order to avoid unneces-
sary erasures, to delay the totalling of the pupil-days enrolment until deﬁmte mformatlon is secured as to
whether or not such pupil has withdrawn permanently. }

- The teacher shall also calculate thé number of days each pupil was present during the month enter the
same in the right-hand column and tmnnfer to the ‘Summary of Pupils’ Attendance” opposxte each pupll’
name on the first or last half-page p
The Local Attendance Oﬁ”wer shall be nouﬁed of a.ll pupﬂs not in regulnr attendance as req\nred by The

School Attendanoe Act

HALF-YEARLY AND YEARLY RECORDS

TERM ENDING DECEMBER 31 -—On the last teaching day of the term the teacher shsll a.fter com-
leting the monthly records: . :

(a) complete the ““Summary of School Attendance" for the term S
§b) complete the half-yearly return (form 48) and sign the declnmtxon thereon,
¢) complete the statement required for the annual meetlng, m acoorda.nm with the provmons of paru-
- graph 1 of sectlon 74 of The School Act. .

NOTE.~It will piy Mmmwhmmiiabu the reculcr jnr t}ularm endma tha prmdma Jum 30 in order lo ucura thu

TERM ENDING J’UNE 30. the last teachmg day of the term the teacher shall, after completxng -

the monthly records: i, ¥

. (a) complete the * Summnry of School Attenda.nce” for the term and year; S

éb) complete the half-yearly return (form 48) and sign the declaration thereon; .

¢) complete the ““Summary of Pupils’ Attendance” on the first and last helf-pages by cs.lculatmg
‘the number of days each pupil was in attendance during the year;

" (d) complete the “ Attendance by Days” table at the middle of the register from the mformatxon avm
able in the “Summary of Pupils’ Attendance”’; - *

: Pupils”’—age and grade on June 30 or on date of leavmg. -
(f) complete and sign the “Annual Return” (form 20 Frpted
. SPECIAL HALF-YEARLY RETURNS.—Wlhen three or more ‘Tooms are in operatlon ina dlstnct a com-
bined half-yearly return (form 48) is required and should be prepared by the principal. The necessary informa-
tion for the junior rooms will be supplied to the principal by the teachers in charge
SPECIAL YEARLY RETURNS.—When two or more rooms are in operation in a district the mformatxon
uired for the annual meeting and for the completion of “The Annual Return” (form 20) must be SUM-
ch IZED by the pnncxpal The neeessnry mformatmn will be supplied to the principal by the teachers
in charge. .

When pupils have been TRANSFERRED from one room to another during the year care must be taken
© to see that DUPLICATIONS do not occur in calculating the enrolment and days attended by each pupil.
Ifa %11 is registered as attending 90 days in one room and 110 days in another room in the same district,
such be entered as only one pupil enrolled and in the “Attendance by Days’’ table as one pupil in attend-
ance for 200 days, not s.s one for 90 days and another for 110 days.

/ % .que.rter of sectxon nz?

Jnendmn

(e) complete the information required in the fourth and fifth columnu of the Enrolment and Record of /. o
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PUPIL—DAYS ENROLMENT.

PUPIL—DAYS ATTENDANGE........o.occoommroroisin -

therefor i.e., sickness, distance from school, weather, truancy parents’ mdnﬁerenoe work.

READ THE INSTRUCTIONS ON PAGE.S 1 AND 2 CAREFULLY

The teacher is required to keep a record of all days pupils are absent, indicating the reason
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. ENROLMENT.—The number of pupils enrolled is the actual number of pupils who have at any time been
_ in attendance during the period indicated.

o AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupil-days sttenda.nce
. (actual attendnnce) by the number of days open. The calculation should be carried forward to two decimal
places.

“days attendance (actual attendance) by 100 and dividing the result by the pupil-days enrolment (possible
: attendance) The calculation should be carried forward to two decimal places.

", of School Attendance” at the middle of the register.

sary erasures, to delay the totalling of the pupil-days enrolment unhl definite information is secured as to
whether or not such fl pil has withdrawn permanently.

- The teacher shall also calculate the number of days each pupil was present during the month enter the
same in the right-hand column and transfer to the “Summary of Pupils’ Attendance” opposxte each pupil’s
name on the first or last half-page.

% School Attendmce Act

’ YEARLY AND YEARLY RECORDS

plehng the monthly records: . ; :
a) complete the "Summary of Schocl Att.endance" for the term; . -
. (b) complete the half-yearly return (form 48) and sign the declaration thereon,

graph 1 of section 74 of The School Act. -

" 'TERM ENDING J'UNE 30 —-On the la.st bcachmg day of the term the teacher sha.ll after completmg
’the ‘monthly records: :

(a) complete the- “Summary of School Attendance " for the term and year; a

_ (b) complete the half-yearly return (form 48) and sign the declaration thereon;
... (¢) complete the ““Summary of Pupils’ Attendance” on_the first and last ha.lf-peges by calculatmg
.++- - - the number of days each pupil was in attendance during the year

- ":(d) complete the “Attendance by Days” table at the middle of the regxster from the mformatxon avall-
: able in the “Summary of Pupils’ Attendance”’;

Pupils”—age and grade on June 30 or on date of leaving;
o complet.e and sign the “Annual Return” (form 20).
( ... tion for the junior rooms will be supplied to the principal by the teachers in charge
MARIZED by the principal. The necessary information will be supplied to the principal by the teachers
,;_m charg

to see that DUPLICATIONS do not occur in calculating the enrolment and days attended by each pupil.’
If & pupil is registered as attending 90 days in one room and 110 days in another room in the same district,

ance for 200 days, not as one for 90 da.ys and another for 110 days.

..6‘ W : ; {'\7// mpndmn
5 SCHOOL' omcw.s

Term endmg June 30, 19

PERCENTAGE OF ATTENDAN CE.—Percentage of attendance is calculated by multiplying the pupil- v
:- MONTHLY RECORDS.—On the last teaching day of each month the teacher shall calculate and enter .
¥ all the information required at the bottom of each attendance page and transfer the same to the “Summary

In case any pupil is absent on the last day of the mcnth it mlght be advisable, in order to avoid unneces- .

. The Local Attendance Oﬂicer shall be nohﬁed of a.ll puplls not in regula.r attendxmce as requxred by The *

TERM ENDI‘NG. DECEMBER 31.~—On the last teaching day of the term the tescher ehall after com-‘ k

¢) complete the statement required for the a.nnual meehng, in accordnnce with the provunons of pera- .

‘ :'{ NOTE—Hw# bemmarytolwnaamhbk lhnrcgulcr for thctcrm enqu the preceding June 30 in order lo sscure !hu
lormation.

: %(o) complete the information required in the fourth and fifth columns of the “ Enrolment and Record of

N R R

“.7... SPECIAL HALF-YEARLY RETURNS.—When three or more rooms are in operatxon ina dlstnct acom- . o
i bmed half-yearly return (form 48) is required and should be prepared by the principal. The Tecessary m.forma- AtERe

- SPECIAL YEARLY RETURNS.—When two or more rooms are in operation in a dmfnct the mformatxon : ,‘ e
i req\ured for the annual meeting and for the completion of “The Annual Return” (form 20) must be SUM-. = .

R R A R

When pu%ls have been TRANSFERRED from one room to another during the year ¢are must be taken :

- guch will be entered as only one pupil enrolled and in the “ Attendance by Days” table as one pupil in e.ttend- :

' ,' LOCATION oF TH'E SCHOOL on the.~Z%..,qMMr of section... o 27 ... township. &7

E
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e
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PUPIL—DAYS ATTENDANCE....
PUPIL—DA'" _NROLMENT.

y 4/41?

READ THE INSTRUCTIONS ON PAGES | AND 2 CAREFULLY i

The teacher is required to keep a mcord of all days pupils are absent mdxcatxng the reason S
% ! " - therefor, i.e., sickness, distance from school, weather, truancy, parents’ indifference, work "
‘ :
f
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ENROLMENT.—The number of pupils enrolled is the actual number of pupils who have at any time been
e, in attendance during the period indicated.
vol in 77N\ . . AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupil-days attendance
should Cie (t:ctusl attendance) by the number of days open. The calculation should be carried forward to two decimal
oy places.

e PERCENTAGE OF ATTENDANCE. —Percentage of attendance is calculated by multiplying the pupil-
triplicate, . ’ -days attendance (actual attendance) by 100 and dividing the result by the pupil-days enrolment (possible
The other . ’ attendance). The calculation should be carried forward to two decimal places.

. ‘e MONTHLY RECORDS.—On the last teaching day of each month the teacher shall calculate and enter
governing — i . all the information required at the bottom of each attendance page and transfer the same to the “Summary
y of the T of School Attendance” at the middle of the register.
be tak?" o . . In case any pupil is absent on the last day of the month it might be advisable, in order to avoid unneces-

sary erasures, to delay the totalling of the pupil-days enrolment until definite’ information is secured as to

osition in whether or not such pupil has withdrawn permanently.

2
e U - The teacher shall also calculate the number of days each pupil was present during the month, enter the
s of each } . same in the right-hand column and transfer to the “Summary of Pupils’ Attendance” opposite each pupil’s
d when a S pame on the first or last half-page.
f the next *- Y * The Local Attendance Officer shall be notified of all pupils not in regular attendance as required by The
ke the * Yo School Attendance Act.
 keep the Iy ,
nd that d: — Y HALF-YEARLY AND YEARLY RECORDS
one ma ‘ TERM ENDING DECEMBER 31.—O- the last teaching day of the term the teacher shall, after com-
ceasion of b pleting the monthly records:
Y (a) complete the '‘Summary of School Attendance’” for the term;
oct to the i (b) complete the half-yearly return (form 48) and sign the declaration thereon;
g the dis- - \ (c) complete the statement required for the annual meeting, in accordance with the provisions of para-
1 * graph 1 of section 74 of The School Act.
loted NOTE.—It will be necessary to have available lhc register for the term ending the preceding June 30 ip order lo secure this
comple! 1 tnformation.
rade XII i TERM ENDING JUNE 30.—On the lsst teaching day of the term the teacher shall, after completing
‘minations 3 the monthly records:
" for this { (a) complete the “Summary of School Attendance” for the term and year;
. i (b) complete the half-yearly return (form 48) and sign the declaration thereon;
tions from ! (c) complete the “Summary of Pupils’ Attendance” on the first and last half—pa.ges by calculating
1 year the 2 : the number of days each pupil was in attendance during the year;
isition for b (d) complete the “ Attendance by Days” table at the middle of the register from the information avail-
4 able in the “Summary of Pupils’ Attendance”’

write on J I (e) comp]et.e the information required in the fourth and fifth columns of the * Enrolment and Record of
he teach ! Pupils”’—age and grade on June 30 or on date of leaving;
or of SA ‘ (f) complete and sign the “Annual Return” (form 20).

1 SPECIAL HALF-YEARLY RETURNS.—When three or more rooms are in operation in a district a com-
ently tu. ——_— bined half-yearly return (form 48) is required and should be prepared by the principal. The necessary informa-
led to the .. { tion for the junior rooms will be supplied to the principal by the teachers in charge.

' SPECIAL YEARLY RETURNS.—When two or more rooms are in operation in & district the information

) required for the annual meeting and for the completion of “The Annual Return” (form 20) must be SUM-

the year. MARIZED by the principal. The necessary information will be supplied to the principal by the teachers

in charge,

1s for the 2 When pupils have been TRANSFERRED from one room to another during the year care must be taken
ach room : to see that DUPLICATIONS do not occur in calculating the enrolment and days attended by each pupil.
'orwarded b If & pupil is registered as attending 90 days in one room and 110 days in another room in the same district,
-l such will be entered as only one pupil enrolled and in the “ Attendance by Days”’ table as one pupil in attend-

{ ance for 200 days, not as one for 90 days and another for 110 days.
ttendance -

. to enrol . { LOCATION OF THE SCHOOL: On the.. 7{ Z( ..quarter of section........ R townshlp.....:?.....é ...........
y be done B range. J. west of the 3ad..... meridian.
4 g
Is enrolled ) SCHOOL OFFICIALS
school age 3
striet who " ? ' Term ending December 31, 19&52#)",‘. Term ending June 30, 19 35
parate or ame ress ame ress
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PUPIL—DAYS ATTENDANCE
PUPIL—DAYS ENROLMENT....

READ THE INSTRUCTIONS ON PAGES 4 AND 5 CAREFULLY

{ The teacher is required to keep a record of all days pupils are absent, indicating the reason
therefor, i.e., sickness, distance from school, weather, truancy, parents’ indifference, work.
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" ENROLMENT.—The number of pupils enrolléd is the actual number of pupils who have at any time been
in attendance during the period indicated. = . : :
. AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupil-days attendance
: (?ctual attendance) by the number of days open. The calculation should be carried forward to two decimal
places. : o R : : ,
PERCENTAGE OF ATTENDANCE.-Percentage of attendance is calculated by multiplying the pupil-
days attendance (actual attendance) by 100 and dividing the result by the pupil-days enrolment (possible
attendance). The caloulation should be carried forward to two decimal places.

“all the information required at the bottom of each attendance page and transfer the same to the ‘‘Summary
. of School Attendance’” at the middle of the register. ; g y vi 5
: . In case any pupil is absent on the last day of the month it might be advisable, in order to avoid unneces-
- ' msary erasures, to delay the totalling of the pupil-days enrolment until definite information is secured as to
. whether or not such pupil has withdrawn permanently. - . :
The teacher shall also calculate the number of days each pupil was present during the month, enter the
game in the right-hand column and transfer to the “Summary of Pupils’ Attendance” opposite each pupil’s
name on the first or last hali-page. B : :
: The Local Attendance Officer shall be notified of all pupils not in regular attendance as required by The
School Attendance Act. - . :

N R T HALF-YEARLY AND YEARLY RECORDS L
TERM ENDING DECEMBER 31.—On te last teaching day of the term the teacher shall, after com-
.- pleting the monthly records: ... «wowewr o s s .
sE (a) complete the “Summary of School Attendance’’ for the term;
(b) complete the half-yearly return (form 48) and sign the declaration thereon;" - : :
(c) complete the statement required for the annual meeting, in accordance with the provisions of para-
ph 1 of section 74 of The School Act. . : -
NO E.—-—qu’t;lfl be necessary to have available the register for the term ending the preceding June SO in order to secure this
information. o -

.. the monthly records: . o= ool a0 T .
: (a) complete the “Summary of School Attendance” for the term and year;
e éb) complete the half-yearly return (form 48) and sign the declaration thereon;

. the number of days each pupil was in attendance during the year; ; .
©_: (d) complete the ‘“Attendance by Days” table at the middle of the register from the information avail-
[ able in the “Summary of Pupils’ Attendance”’; . - :

. (e) complete the information required in the fourth and fifth columns of the * Enrolment and Record of
. 7. .. Pupils”—age and grade on June 30 or on date of leaving; . - ;

(/) complete. and sign the “ Annual Return” (form 20). : . :

- SPECIAL HALF-YEARLY RETURNS.—When two. or more rooms are in operation in & district & com-
bined half-yearly return (form 48) is required and should be prepared by the principal. .. The necessary informa-
+ tion for the junior rooms will be supplied to the principal by the teachers in charge. - .

! . SPECIAL YEARLY RETURNS.—When two or more rooms are in operation in a district the information
required for the annual meeting and, forthe :completion of the “Annual Return” (form 20) must be SUM-
MA}II{B'IZED by the principal. . The necessary information will be supplied to the principal by the teachers
in charge.. G RETEE efpriieEe. Ll s I e

SR

‘> t0 mee that DUPLICATIONS do not occur in calculating the enrolment and days attended by each pupil.

If a pupil is registered as attending 90 days in one room and 110 days in another room in the same district,
such will be entered as only one pupil enrolled and in the “ Attendance by Days’’ table as one pupil in attend-
ance for 200 days, not as one for 90‘days and another for 110 days.

.qua.i-ter of BT s = fnwnship.i.x.?a_..é......,.,

; T
LOCATION OF THE SCHOOL: On the.?.?;-,.w :
; fod ¢ 3/& J/ 4n;\eridian.
SCHOOL OFFICIALS

* range.. 8. ..L.west of the

Term ending June 30, 19

. Name “Address -

MONTHLY RECORDS.—On the last teaching day of each month the teacher shall calculate and enter .

" IERM ENDING JUNE 30.—On the last teaching day of the term the teacher shall, after completing -

¢) complete the “Summary of Pupils’ Attendance™ on the first and last half-pages By calculating

When pupils have been TRANSFERRED from one room to another during the year care must be taken
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PUPIL——DAYS ATI‘ENDANCE i
) PUPIL-—DAYS ENROLMENT. B

VREAD THE INSTRUCTIONS ON PAGES 2 AND 3 CAREFULLY

The teacl}er is required to keep s .record of sll days pupils are absent, indicating the reason

therefor, i.e., sickness, distance from school, weather, truancy, parents’ indifference, work.
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ENROLMENT.—The number of pupils enrolled is the actual number of pupils who have at any time been
in attendance during the period indicated. )

AVERAGE ATTENDANCE.—Average attendance is calculated by dividing the pupil-days attendance
(t:ctual attendance) by the number of days open. - The calculation should be carried forward to two decimal
places.

PERCENTAGE OF ATTENDANCE.—Percentage of attendance is calculated by multiplying the pupil-
days attendance (actual attendance) by 100 and dividing the result by the pupil-days enrolment (possible
attendance). The calculation should be carried forward to two decimal places. .

MONTHLY RECORDS.—On the last teaching day of each month the teacher shall calculate and enter
all the information required at the bottom of each attendance page and transfer the same to the “Summary
of School Attendance” at the middle of the register.

- In case any pupil is absent on the last day of the month it might be advisable, in order to avoid unneces-
sary erasures, to delay the totalling of the pupil-days enrolment until definite information is secured as to

* whether or not such pupil has withdrawn permanently.

The teacher shall also calculate the number of days each pupil was present during the month, enter the
same in the right-hand column and transfer to the “Summary of Pupils’ Attendance™ opposite each pupil’s
name on the first or last half-page.

The Local Attendance Officer shall be notified of all pupils not in regular attendance as required by The
School Attendance Act.

HALF-YEARLY AND YEARLY RECORDS

TERM ENDING DECEMBER 31.—On the last teaching day of the term the teacher shall, after com-
pleting the monthly records:
(%) complete the “Summary of School Attendance” for the term;
(b) complete the half-yearly return (form 48) and sign the declaration thereon;
(c) complete the statement required for the annual meeting, in accordance with the provisions of para-
graph 1 of section 74 of The School Act.
NOTE.—It m’}l be necessary to have available the register for the term ending the preceding June SO in order to secure this
tnformation.
TERM ENDING JUNE 80.—On the last teaching day of the term the teacher shall, after completing
the monthly records: .
(a) complete the “Summary of Schocl Attendance” for the term and year;
(b) complete the half-yearly return (form 48) and sign the declaration thereon;
(c) complete the “Summary of Pupils’ Attendance” on the first and last half-pages by calculating
the number of days each pupil was in attendance during the year; . .
(d) complete the “ Attendance by Days” table at the middle of the register from the information avail-
able in the “Summary of Pupils’ Attendance’’; ’
(¢) complete the information required in the fourth and fifth columns of the “ Enrolment and Record of
Pupils”’—age and grade on June 30 or on date of leaving;
(f) complete and sign the “Annual Return” (form 20).
SPECIAL HALF-YEARLY RETURNS.—When two or more rooms are in operation in a district & com-
bined half-yearly return (form 48) is required and should be prepared by the principal. The necessary informa-
tion for the junior rooms will be supplied to the principal by the teachers in charge.

SPECIAL YEARLY RETURNS.—When two or more rooms are in operation in a district the information -

required for the annual meeting and for the completion of the “Annual Return” (form 20) must be SUM-

MARIZED by the principal. The necessary information will be supplied to the principal by the teachers

in charge.
When pupils have been TRANSFERRED from one room to another during the year care must be taken

‘to see that DUPLICATIONS do not oceur in calculating the enrolment and days attended by each pupil.

If a pupil is registered as attending 90 days in one room and 110 days in another room in the same district,
such will be entered as only one pupil enrolled and in the “ Attendance by Days’’ table as one pupil in attend-
ance for 200 days, not as one for 90 days and another for 110 days.

LOCATION OF THE SCHOOL: On the.jﬂ/i[_m..‘.\.quarter of section 23 tnwnship....«.e?::..(;w_..,.
AR, ..o SmioneWESE OF the.s T nmiic meridian.

SCHOOL OFFICIALS

Term ending December 31, 19 Term ending June 30, 19

Name Address Name Address
Ao (1) A-E//jﬂf« ............

Trustees: (1)%.%5[4 . SRR 2 e 2
. (297&.;4*4’/‘.,:.54&0 . .Cff,”ﬁa.é.: ..... @.C. WY mrore.... émmé.«&pc

e

(3)9.'Z'z.~].£ﬁfwmmf-}af. it (3).&;(.’...2./4.%7 Lo
(4) ¢ ) :
(6) e

Chairman: i L At e. It L.
Secretary: Wk&ﬂ%m?m@n ot ‘.
Treasurer: i K
Teacher: %

Class of Certificate - = - ..laKe{Zhm.

Number of Certificate - - =« .8 23 s
Teacher: (2) : ; : [0)

Class of Certificate = '« =

" Number of Certificate = = = e

NOTE.—The teacher will fill in the information required above.
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Enrolméﬁt and Record of Pupxls

PUPIL—DAYS ENROLMENT....

READ THE lNSTRUCTlONS ON PAGES 2 AND 3 CAREFULLY

The teacher is required to keep a record of all days pupils are absent, indicating the reason

therefor, i.e., sickness, distance from school, weather, truancy, parents’ indifference, work.
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READ THE INSTRUCTIONS ON PAGES 2 AND 3 CAREFULLY

The tea,cher is required to keep & record of all days pupils are absent, mdlcatmg the reason
therefor, i.e., sickness, dnstance from school weather, truancy, paronts mdxﬂ'crence, work P ;




REecorp oF NON-ATTENDING REesIDENT PuUPILS VisiTors' REGISTER
Inspectors, School Officials, Nurse, etc.

; Give School or other Educational .
Name o Institution pupil is attending. Name Date and Duration of Visit

If not attending any, give reason
o i, | e Lodlect

e

LOCATION OF THE SCHOOL- On the L
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SCHOOL OFFICIALS

Term ending June 30, 19.35. .
Address
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_Address

~Chairman:
Secretary:

Treasurer:

... Teacher:
‘ Class of Cemf' cate -
L Number of Certxf‘cate

L Teache : - (2)
) 'F‘Class of Cerhf'cate
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PUPIL—DAYS ATTENDANCF

PUPIL—DAYS ENROLMENT...

" READ THE INSTRUCT[OND ON PAGES 2 AND 3 CAREF ULLY

The teacher is required to keep a rccord of all days pupils are ‘absent, indicating the reason therefor

sickness, distance from school, weather, truancy, parents’ mdlﬁerence work.
In case a pupil is promoted during the year this fact should be clearly indicated on this page.
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Recorp oF NON-ATTENDING RESIDENT PuUPILS Visitors' REGISTER
Inspectors, School Officials, Nurse, etc.
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SCHOOL OFFICIALS

Term ending June 30, 19-%.

Term ending December 31, 1933 :

" Name ‘. Address .

Trustees:

Chairman:
Secretary:
Treasurer:
Teacher:

S Class of Certificate : .-

v <+ Number of Certificate ;
-Teacher: . = (2)..

' 74’5 Class of Certificate - ‘
:: /Number of Certificate. N :

NOTE.~The teacher will fill in the information required above.
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GOVERNMENT OF THE PROVINCE OF SASKATCHEWAN

DEPARTMENT OF PUBLIC HEALTH : DIVISION OF PUBLIC HEALTH NURSING

CLASS RECORD

TO THE TEACHER Please keep this card in the School Register until the next visit of the Public Health
Nurse. Record on it the correction of physical defects as they occur. This Record
will give you the information for the Report to the Department of Public Health at the end of the year.
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